
THE WARDLAW+HARTRIDGE SCHOOL

Founded in 1882, Wardlaw+Hartridge serves 465 students in grades PK through 12. 
Students come to the 36-acre campus from throughout New Jersey.

The new Chief Financial Officer will oversee an operating budget of $16 million. S/he will 
support and work closely with the Head of School and the Board of Trustees.  Reporting 
directly to the Head of School, the CFO will be a member of the senior administrative 
team. S/he will play a key role in determining the strategic direction of the school and 
developing and executing plans to assure its sustainability and deliver its mission. 

THE CHIEF FINANCIAL OFFICER (CFO)

The CFO reports to the Head of School for financial and operational matters, for personnel 
processes, and for establishing financial and administrative objectives, policies, programs, 
and practices.  The CFO manages responsibilities including finance, investments, debt 
management, risk management and insurance, physical plant and grounds, Human Resource 
policies and procedures, and Township, State and Federal government compliance.   

The CFO attends all regular meetings of the Board of Trustees and provides complete 
financial reporting as necessary to assist the Board in meeting its fiduciary responsibilities.  
At the direction of the Head of School, the CFO attends all Finance, Facilities, and 
Investment committee meetings as well as any ad hoc committee meetings concerning 
finance, facilities or Human Resources.  S/he maintains professional relationships with 
the School’s banks, lawyers, auditors, investment managers, insurance carriers, architects, 
contractors, vendors and government regulators.  S/he participates in the activities of 
independent school organizations and seeks out professional development opportunities 
where appropriate.

Reporting to the CFO are:  the Comptroller, the Purchasing and Accounts Payable 
Coordinator, and the Superintendent of Buildings and Grounds.

The Wardlaw+Hartridge 
School prepares students to 

lead and succeed in a world 
of global interconnection. 

We provide an educational 
atmosphere characterized 

by academic challenge, 
rigorous inquiry, support 
for individual excellence, 
diversity, and a familial 

sense of community

OUR MISSION
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EDISON, NEW JERSEY

The Wardlaw+Hartridge School campus rests on 36 acres in the township of Edison, New Jersey. The fast-growing 
town of 100,000 residents was recently included in CNN Money Magazine’s “Best Places to Live in the United 
States” list and is highly regarded as a great place to live and raise kids. The town was named for its most famous 
resident, Thomas Edison, who had his home and laboratory in the Menlo Park section of the town. 

Today, Edison and the surrounding areas draw industry from around the world, and the vibrant, diverse community 
reflects the global interest in putting roots in the area. It is a rapidly growing, diverse community that continues 
to build on its history.

THE WARDLAW+HARTRIDGE SCHOOL CAMPUS

The beautiful 36-acre Wardlaw+Hartridge Campus includes: 
• 9,800 square foot state-of-the-art Performing Arts Center
• STEM labs designed to meet the specific needs of Lower, Middle, and Upper School students
• Center for Global Learning, housed in the upper floor of a two-story library
• Multimedia technology room and video/broadcast studio
• Two gymnasiums
• Indoor swimming pool 
• Two turf fields (soccer and lacrosse), two grass soccer fields, a baseball field and a softball field
• Eight tennis courts
• Fitness center

Chief Financial Officer 
WARDLAW + HARTRIDGE SCHOOL



REQUIRED EDUCATION, EXPERIENCE AND SKILLS:

• A Bachelor’s degree is required. A CPA or MBA in Finance/Accounting is preferred.
• A minimum of five years in a senior level finance position, preferably in an independent school or a not-for-profit 

organization, is required. Non-Profit GAAP fund accounting knowledge strongly preferred.
• Experience with Blackbaud Financial Edge helpful.  
• Human Resources experience preferred. Training and certification (SHRM, PHR, etc.) helpful.
• Project planning and management experience preferred.  Knowledge of MS Project or similar software helpful.
• Familiarity with facilities management preferred, including construction, financing, and maintenance.
• The ability to thrive in a fast paced, multitasking environment is crucial.   

ABILITIES & PERSONAL QUALITIES OF THE SUCCESSFUL CANDIDATE:

• A strong desire to work within an independent school in support of the Mission of the School.
• A deep respect for teachers, students and their families, and the traditions of The Wardlaw+Hartridge School.
• A clear record of adherence to the highest ethical and professional standards.
• A strategic thinker with the ability to anticipate future needs and to think broadly about the needs of the school 

as a whole.
• A confident manager who collaborates and directs through open communication.
• Excellent communication skills, including the ability to write clearly and present information in a clear and 

compelling way.
• Strong skills in financial planning and analysis, including the development of financial and operational models in 

the context of broad-based and long-range strategic planning.
• Honesty and integrity.
• A highly organized and detail-minded individual who also sees the big picture.
• One who is comfortable working in a relatively informal and highly collegial environment.
• An innovative thinker who is willing to explore new ideas and to embrace change and prudent risk when 

appropriate.

Compensation commensurate with experience and competitive with comparable schools in the region.  
Minimal travel requirements. EOE.

TO APPLY:

Send resume, a cover letter, and name/contact information for five professional references to:  

cfo.wh@whschool.org  
References will not be called without prior notification to the candidate. 
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